CASFAA QUARTERLY COMMITTEE REPORT
Newsletter Committee
Submit your report via email to the CASFAA Executive Council and post a copy to the Committee webpage on the website.
 

	CASFAA Committee Report

	Executive Council Meeting Date
	 May 13-14

	Executive Council Meeting Location
	 San Diego, CA

	 
	 

	Committee Information

	Committee Name
	Newsletter Committee

	Chair(s) (contact information)
	Colleen R MacDonald, Chair
Phone: (909) 268-1022
Email: cmacdona@edfund.org

	Committee Members (place an * by first-time volunteers)
 
 
 
 
 
 
 
 
 
	Jamie Shrode – The Wright Institute
Beth Violette – Heald Corporate
Luanne Buchman – EdFund
Greg Ryan – Fullerton College
Gabrielle Turner - UC Berkeley
Daniel Reed – Point Loma Nazarine University

	Committee Goals

	 
	 

	    Play a leadership role in public policy at the state and federal levels.  (Strategic Plan 2)

   Ensure that at least one article in each CASFAA Newsletter addresses public policy issues at the state and federal levels.

    Increase membership and encourage balanced representation and support for all segments by CASFAA. (Strategic Plan 3)
    Make certain that Newsletter articles encourage balanced representation and support for all segments 

    Encourage all segmental representatives send articles for each CASFAA Newsletter.

     Maintain and strengthen the fiscal stability of the Association. (Strategic Plan 4)

    Limit expenses as much as possible and try to create a self-supporting publication, and if possible, contribute an income surplus to the association.

     Provide opportunities for all interested members to participate actively in CASFAA activities and to serve in a leadership capacity within the Association.  (Strategic Plan 5)

      Publicize and report on the outcomes of CASFAA activities.

     Provide members and other constituents with relevant, timely information about Association activities and other financial aid issues. (Strategic Plan 6)

     Ensure the professional quality of the newsletter by adhering to professional standards for copyright, editorial review and general newsletter content.

     Maintain 6 quality of bi-monthly CASFAA Newsletters/briefs
       Timely distribution and posting on the website
       Hardcopy distribution to members opting-in and at CASFAA Conference 

       Regular update and maintenance of Newsletter mailing list 
	

	Summary of Activities

	Summary of Activities (provide a description of how your activities to date are meeting your goals)
· Reminders for articles sent to EC, Newsletter Committee, and CASFAA Committee Chairs attempted 3 times for 2nd and 3rd issues; however, listservs not working for 3rd issue.
· Member encouraged to send transitions attempted 3 times for 2nd and 3rd issues; however, listservs not working for 3rd issue.
· Contacted potential advertisers, but only netted 1.5 ads for issue 3.
· Edited submissions and selected photos.
· Using Microsoft templates, create CASFAA Newsletter without advertising for issue 2.  

· Worked with designer/printer on third issue.

· Contacted potential new committee volunteers.


	 

	Budget Information
	 

	Cumulative Approved Budgets
	$20,100

	Cumulative Budget Expenditures to Date
	1.         6,623.99
2.         

3.         

 

TOTAL = $6,623.99
 

	Cumulative Information (complete if applicable per location)
	 

	Number of Members
	 

	Number of Volunteers
	 

	Number of Ambassadors
	 

	 
	
	
	

	  Cumulative Advertising
	$5,400
	
	 

	
	
	
	 

	Issue 1: 

· TG – full page $1440
· EdFund – full page $1440

Issue 3

· TG – full page $1440

· ECMC – half page $1080

	Issue 3

TG and ECMC have requested advertising for this issue.  We were unsuccessful in getting more advertising.

Due to lack of submissions, we used content sent to the membership via email to add to the content.  We had 14 articles in the end and 2 transitions.  Hopefully, we will get more interest in the future.  We expect to have the issue posted to the website and mailed to those who opted-in for printing the week of June 21st.
Issue 4
July 7th is the deadline for the Jul-Aug Issue 4.  All EC members and Committee Chairs are encouraged to submit a SHORT articles/updates of 100-250 words for the News Brief, which we are defining as a 4-8 paged electronic PDF newsletter.


	 

	Suggestions for Future Committee
Should your committee’s event be continued? YES!  Even when we changed websites, 2/3rds of membership still wants paper issues.

	 Review the following websites for possible training:
· Add content to website if CASFAA is not able to update the Newsletter content during transition time.
· Be proactive in communication to potential contributors.  Review content briefly to make certain it meets word counts, picture specifications, etc.

· Regularly contact potential advertisers about opportunities.

· Contact specific chairs to request articles when upcoming or recent events.  








